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Room Representative ............... 423
Room Representative Coordinator .. ... 525
Roster of Officers (def.) ......... xvii, xix, 9
S
Sacramento Update .............. xxi, 21
Safe School Environments Position

Statement . ..................... 145

Safety (See Safety in Advocacy Topic Index)
96

Safety Program ................ 260, 427

Safety Helmets (See Safety Helmets in

Advocacy Topic Index) ........... 89-98
SalesTax ......... ... 189
Sample Letters, Outreach to:

Business/Community ....... (Fig. 3-4) 81

Parents & Families ......... (Fig. 3-1) 78

School Board Members .. ... (Fig. 3-5) 82

Students ................. (Fig. 3-2) 79

Teachers and Administrators .(Fig. 3-3) 80
Sample Needs Assessment Worksheet

(Fig. 7-2) ..o 228
Sample Proclamation ......... (Fig. 3-8) 85
Sample Surveys:

Elementary PTA/PTSA .. .... (Fig. 3-6) 83

446 California State PTA Toolkit - 2007

Secondary PTA/PTSA ... ... (Fig. 3-7) 84
Savings Account . .................. 176
Scholarships, Financial Aid ........... 257

Scholarships Program
Continuing Education for:
Credentialed Classroom Teachers and
Counselors ...... xvii, xix, 262, 335-338
PTA Volunteers . .xvii, xix, 262, 339-342
School Nurses . . .xvii, xix, 262, 343-346
Graduating High School
Senior ........ xvii, xix, 261, 347-351
School Administrators: Involving School
Administrators and School

Community ................... 37, 323
School Administrators Manual .......... Xii
School-Based Health Centers Position

Statement . ..................... 146

School-Based Management (SBM) in
Educational Decision Making Position

Statement .. ... ... ... ... 146
School Board and PTA, The . ... ... 321-322
School Bond and Other Ballot Measure

Campaigns ............... 92, 107, 109
School Bonds (See Finance and Funding

in Advocacy Topic Index) ............ 92

School Bus Safety Position Statement . 147
School Buses (See School Buses in

Advocacy Topic Index) .............. 97
School Closure Position Statement . ... 147
School Desegregation/Integration

Position Statement .. ............. 148
School Nurses (See School Nurses in

Advocacy Topic Index) .............. 97
School Support Groups ... ............ 17

Use of School Facilities ............. 17

See also- Facilities Use Permit Addendum
..... 38, 305, 359, 383, 393, 405, 409

Workingwith ........... ... ... ..... 17
School-to-Career (See School-To-Career in
Advocacy Topic Index) .............. 97
School-To-Career Technical Education
Position Statement ............... 148
Scrip Programs . ................... 200
Seat Belts (See Seat Belts in Advocacy
TopicIndex) ...................... 97
Secretary, Corresponding ............. 45
Secretary, Financial ............. 168, 375
Secretary, Recording ............ 45, 363
Secretary’s reference guide, “The Write
Stuff’ brochure ............ ... ... Xii
Service Mailings ................. xxi, 21
ServiceMark ............. .. ... .. ... 14
Service Provider/Speakers/Program
Participants Check List ... ...... 225, 289
Services for Children of Undocumented
Immigrants Position Statement . .. .. 148
Services to Unit, Council and District
PTAS .o 21

Sexual Assault and Abuse (See Mental
Health and Sexual Assault in Advocacy
TopicIndex) .................... 89-98

Sexually Transmitted Disease (See Sexually
Transmitted Disease in Advocacy
TopicIndex) ...................... 97

Site Administrator and PTA, The ...323-324
Smoking (See Substance Abuse in
Advocacy Topic Index) .............. 97
Sound Bite (def.) ......... ... ... ... 211
Index



Spanish PTA Publications ............. Xiv
Special Committees .. ................ 51
Special Education Position Statement .. 149
Special Needs (See Categorical

Programs in Advocacy Topic Index) ... .97
Spelling List, Style Guide brochure ... .. 331
Sponsorship .. .......... .. .. 247

Application for Youth Group

Sponsorship . ............. 54, 279

Conditions of Sponsorship ....... 54, 279
Sponsorship vs. Endorsement . .. ...... 196
Staff Appreciation . .................. 192
Standards (See Standards in Advocacy

TopicIndex) ...................... 97
StandingRules . . ........... ... ... ... 46
State and Local Relationships ......... 273
State Compensation Employee Claim

FormLog .......... ... ... ... ... 301
State Initiatives and Propositions . . . . . .. 103

State Offices
State Tax Reform Position Statement . 149
Statement by Domestic Nonprofit

Corporation . ..................... 190
Statewide Assessment Position
Statement . ..................... 150

Status, Changes in Association:

Becoming PTSA ................... 9
ChangingName .................... 9
Charter Withdrawal .. ............... 10
Combining . ........... ... ... ... ... 10
Disbanding ....................... 10
Dividing . ... 9
Good Standing . .............. .. ... 9
Rescinding Charter Withdrawal ... .... 12
Transferring . .......... ... ... ..... 10

Status Offenders Position Statement .. 150
Structure, Organizational Flow Chart .. ... ..

(Fig. 1-2) .. 19
Student Participation in Public Demon-

strations Position Statement . . ... . ... 151
Student Records Position Statement . .. .151
Students:

Involving Students in PTSA .......... 74

Legallssues ...................... 75

Membership ......... ... ... ... ... 65

Parent Permission and Consent to
Treatment (Also see Insurance and

Loss Prevention Guide) . .......... 431
Recognition . . ...... ... ... ... ... 76
Records Position Statement . . ... ... 151
Recruiting .......... ... ... ... . ... 74
Retaining . ......... ... ... ... ..... 74
StudentContract .. ................ 431
Student Board Member Job

Description . .. ....... ... ... .... 429
Student Involvement Chairman Job

Description . ............. ... .... 431
Student Participation in Public Demon-

strations Position Statement ....... 151
Student State Board Members . . . .. 19, 20
Youth Involvement Position Statement .154

Study, Howto Makea ............... 229
Agenda for Needs Assessment, Sample

(Fig. 7-2) ... 228

Needs Assessment Worksheet . . ... .. 304
Style Guide, brochure ........... 331-332
Subscriptions . ......... ... Xii, xxi, 21

Legislation Action Report . ........ xxi, 21

Index

PTAin California . ............ Xii, xxi, 21
Sacramento Update ............ xxi, 21
SMARTS E-news ............... xxi, 21
The Communicator . .......... Xii, xxi, 21

Substance Abuse (See Substance Abuse in
Advocacy Topic Index)
Suggested Family Disaster Preparedness

Plan and Emergency KitPlan ....... 238
Suggestions for Use, Toolkit ............ Xi
Suicide Prevention (See Suicide Pre-

vention in Advocacy Topic Index) . ... .. 98
Suicide Prevention Education and

Awareness Guideline .............. 162
Superintendent and PTA, The ..... 325-326
Support of Public Education, Education

Position Statement ................ 122
Survey, Sample:

Elementary PTA/PTSA .. .... (Fig. 3-6) 83

Secondary PTA/PTSA . ...... (Fig. 3-7) 84
T
Talking Points .. .............. ... ... 205
Tax Exempt Status, 501(c)(3) . . ..14-16, 188

Fund-Raising,and ................. 15

Lobbying,and .................... 15
TaxForms ................... 189, 279

Form 109, Franchise Tax Board . . . ... 190

Form 1099-MISC, Internal Revenue

Service . ... 190
Form 199, Franchise Tax Board . . . ... 189
Form DE 542, Employment Development

Department .................... 190

Form W-2, Internal Revenue Service . .190
Forms 990/990EZ or Schedule A, Internal

Revenue Service ................ 189
Taxes (See Taxes in Advocacy Topic
Index) ........ .. ... 98
Taxes:
Employment Training Tax (ETT) ... ... 190
Federal ........... ... ... ... ... 189
FICA (Federal Insurance Contributions
Act) .. 189
FiingDueDates .................. 191
Gross Receipts . .................. 190
Officer Responsibilities for Filing ... .. 191
Resources . ...................... 191
Sales ... 189
State Disability Insurance (SDI) ..... 190
State Taxes & Government Forms ... .190
State Unemployment Insurance (SUI) .187
Tax Exempt Status . ............ 14, 188
Unrelated Business Income (UBIT) ...190
Teacher and PTA, The ........... 327-328
Teachers (See Credentialed and Support
Personnel in Advocacy Topic Index) . . . .90
Technology (See Technology in Advocacy
TopicIndex) .............. ... ..... 98
Teen Pregnancy, Prevention of Position
Statement . ......... .. ... ... ... 135
Telephone and E-mail Trees .......... 101
Television and Media Literacy ......... 215
Viewing Skills . ................... 215

Television Programming and Viewing (See
Mass Media in Advocacy Topic Index) . .94
Television Programming Position

Statement ............ ... ... ... 153
Television and Video Viewing Position
Statement .. ... ... .. ... ... 152

Index

Termination of Pregnancy Due to Medical

Emergency Guideline .............. 163
Termination of Pregnancy Due to Medical
Emergency Position Statement . .. .. 153
Testing Guideline, Assessmentand . . ... 155
The Communicator ............ xii, xxi, 21
Themes, Membership ................ 69
Things Kids Want Parents to Know...,
brochure; English and Spanish . . . .. Xii, xiv
This Week in Washington, National PTA
Newsletter .................... xxi, 21
Through Channels (def.) ........ 7,66, 168
Timeline. See History.
Tips for Promoting Your PTA .......... 206

Titles, Correct Use of, Style Guide

brochure .................... 331-332
Tobacco (See Substance Abuse in

Advocacy Topic Index) .............. 98
Toolkit ............... iii, vi, xii, xiv, xxi, 21

Toxic/Hazardous Materials (See Toxic/-
Hazardous Materials in Advocacy
TopicIndex) ...................... 98

Toy Look-Alike Guns Position Statement. 153

Toys (See Toys in Advocacy Topic Index) .98

Trademark/Service Mark .............. 14

Traffic and Transportation (See Traffic
and Transportation in Advocacy

TopicIndex) ...................... 98
Training/Workshops, Budget Line ltem . .171
Translating Materials .......... 71-72, 208
Translation Grants,

Qutreach ............ xvii, xix, 244, 403
Treasurer .................... 167, 365
Treasurer'sFile .................... 168
Treasurer's Report . ................. 170

Monthly ....... ... .. ... .. ... 172

Sample . ....... ... .. 312
Truancy (See Attendance & Gangs in

Advocacy Topic Index) .............. 98
U

Unallocated Reserve, Budget Line Item .171
Unit Annual Report Form xvii, xix 36, 42, 351
Unit Remittance Form .......... 167, 313
Unrelated Business Income (UBI) (def.) .190
Use of Pesticides in and Around Schools
Position Statement ............... 154

Vv

Value of PTA Membership, (Examples) . . .67
Vehicle Safety (See Safety in Advocacy Topic

Index) ........ ... ... 98
Vendors/Concessionaires/Service

Providers ........................ 184
Video (See Mass Media in Advocacy

TopicIndex) ...................... 94

Video Game Sites Position Statement . 154
Video Games, Studying the Impact of

Guideline . ......... .. .. oo 161
Violations of PTA Bylaws, Policies or
Procedures ....................... 49
Allegations Against a Member ........ 49
Allegations Against a PTA Unit, Council
or District PTAs . ................. 50

Violence. See Community Concerns
Violence and Vandalism (See Violence and
Vandalism in Advocacy Topic Index) ...98
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V-Z

Visual Identity ... ......
Vocational Schools . . . ..

Volunteer Coordinator

Volunteer Tally Sheet . . .

Volunteers ...........
Hours .............
Recruiting .........
Room Representative
Tally Sheet .........

Voting:

Ballot..............
By Proxy ...........
Rights of Officers .. ..
Voice . .............
Voting Member (def.) . ..

Vouchers (See Vouchers in Advocacy

Topic Index) ........

w

Ways and Means (See Fundraising) . .. .381
We Are the Future, brochure ........... Xii
Weapons (See Weapons in Advocacy

TopicIndex) ...................... 98
Website ........... ... ... ..., 213, 437
California State PTA
(www.capta.org) ............ xxi, 21
National PTA (www.pta.org) . ..... xxi, 405
Website Job Description ............. 437
Welcome Packets ................... 69
Families, for ......... ... ... ... ... 69
School Staff, for .............. .. ... 69
Wellness Fairs, Community and ....... 237

Workers’ Compensation Annual

Payroll Report .......

xvii, xix, 187, 302

Annual Payroll Report Form .171, 187, 302

Due Date (January 31)

............. xvii, xix, 171, 187, 302
Write Stuff, The (secretary’s reference

brochure) ........ ... ... ... ... ... Xii
Writing Style, Correct Use of, Style Guide
brochure .................... 331-332
X
Y

Year-Round Education (See Year-Round
Education in Advocacy Topic Index) ... .98
Year-Round Education Position

Statement .................... 153
Forming a Committee to Study and/or
Implement Year-Round Education . ...159

Year-Round Schools:
Chairmen & Committees ........... 223
Executive Board ................... 35
Membership Campaign . ............. 69
Nominating Committee . ............. 32
Officers and Chairmen .............. 40
Position Statement ............... 154
Publications Coordinator . ... ........ 215
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